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Program Expectations for Mentors
[bookmark: _GoBack]ASLIS is launching a mentoring program called Education to Excellence for the year of 2017-2018. This paperwork is for individuals who are accepting the role of being a mentor for this region. This paperwork will provide information about what the mentor’s role & responsibilities as a mentor. ASLIS does reserve the right to terminate this contract if the individual does not follow through with the responsibilities. 
The Roles & Responsibilities are as follows:
· The mentor will arrange a date/time to meet with the apprentice (Please always arrive 10-15 minutes early prior to the appointment)
· Keep a careful record of each meeting on your Mentor Verification Form: Time, and date.

· The mentor will discuss the apprentice’s goals and together set a plan of activities to work on the goals for each session.

· The apprentice will pay the mentor $10 dollars at the time of the appointment.  ASLIS will pay the mentor $25.00 for every 1.5 hours.
· In order for the mentor to get paid, the mentor needs to do the following:
· Write an invoice number (can use date)on the form, and have interpreter apprentice sign and intial the form.  Submit verification form to Bethanne Weltmer either through email, or in paper.  
· If you submit between 1st-15th of the month, you will be paid on the 30th.  If you submit between the 16th-30th of the month, you will be paid on the next month 15th.
· The mentor/language modeling sessions will be 1.5 hours long. 
· The sessions can be flexible in time so that over 8 weeks, there is a total of 12 hours of mentoring.  ASLIS will pay $25.00x 8 = $200.00 for the whole semester. Or if the mentor and interpreter can only do 6 sessions of 2 hours each, it will still be $200.00.
· The mentor will commit to this for a full semester of 8 weeks of mentoring and attend 3 group mixer meetings, one training day, and 2 evaluation times of 30 minutes each time, which will be set up by the Taskforce committee.
· The mentor will be paid $40.00 for attending to each mixer meetings 
· Attending the training meeting the mentor will be paid $50.00 for the full day.
· The mentor will be paid $40.00 for each evaluation time.
· The workshop and mixer meetings are on the date:
· Training: 
· Mixer Meetings date:
· Evaluation dates:

Mentor Signature______________________________  Date:_____________

ASLIS Staff Signature______________________________  Date:_____________

**By signing this agreement the individual agree to the terms. ASLIS reserves the right to not pay the individual if the individual does not fulfill his/her obligations. This is a sub-contractor relationship and not an employee arrangement. ASLIS can stop working with the individual for any reasons of not fulfilling this contract or if the mentor is not a good match for any of the apprentices. ASLIS reserves the right to assign the individual to a different apprentice depending on the situation.** 
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